EHRBRE R
Hong Kong Film Archive
RSB R R RS

Application Form for Group Docent Service

HHES : FHEEsE AJEE  Part A: To be completed by the applicant
HEE ISR ANRARE S EHE H HsENAYEEE R} - Please refer to the attached Notes of Application and exhibition details in
the event calendar of our website.

*EAEEE RN | TV | 5% - Please tick the appropriate box(es).

E§EfE Group Name :

il Address :

ZEEE Tel. No: {#E Fax No.: FEH E-mail:
EpetE 0O N O et O FFIREERE O H 2k
Nature of Primary School Secondary School Special School Post-secondary Institution
Organisation: [] & O s:Mass s O 3R FE
University Registered Charitable Organisation Registered Non-profit-making Organisation

SBNE (BHES 30 )

No. of Participants (maximum 30 persons per group):
(2B AR 30 A - P2 D E R R ER2 g E -

If the no. of participants exceeds 30, visitors will be divided into groups and docent service will be arranged at different times for each

group. )

WEfT AR ANBEH (BREEA RV M3 W EREE)

No. of Accompanying Staff (each group must be accompanied by at least two teachers or staff):

HESE Y (H/AMA) (BhERy - B - HRARERRRSN
Preferred Date of Visit (DD/MM/YY) (in order of preference, except Tuesdays, Sundays and Public Holidays):

(1) / / ) / / 3) / /
*EHEE S : : . . . :
Preferred Time of Visit: 010:00 - 11:15 0 11:30 - 12:45 0O 14:00 - 15:15

(BHESEHEEE &R0 including visiting the thematic exhibition and the Resource Centre )

28 A balcER E AL o I RETR -
The undersigned hereby certifies all information on this form is correct and complete.

44 Name:

Hekfir Post:

%4 Signature:

HHH Date:

(E|B4E$#  Organisation Chop)
23 - HERERERENERIEE  Part B: To be completed by the Hong Kong Film Archive Office
FHEE A To Applicant:
AR EAEY > BESEHI SR - B ERARITEEAE - WH R E B R -

The above-mentioned application for Group Docent Service is accepted. Please refer to the confirmed date and time of
visit in below. Please present this confirmed Application Form upon admission.

HESEHH #HE 2B
Confirmed Date of Visit: Confirmed Time of Visit:
HHE Date P E T (B E R EE)2

Assistant Clerical Officer (Film Archive) 2
Revised 12/2019



HH 58 ZH A
FUEEMPHY/NER ~ B2 BEORERFT ~ H BB - K2 - EMEERIERFERS T HFEEEERE - BER
FERFNEAGIRA HFE R - FI LA MBS RIA LS EEZ SRR AMTE - (WEE =R S =R
R AR WARIASORE - HEEEE > EREAGrZHEAENEE - )

2. EHREEERBREANAERRESNARE (202 B RS REHERSN) -

3. FEHHEGLERSLGEITAERE > FESE DIMARE R 202N HOEE R -

4. HGEUERY  KEGEHFRBNIE LY HEESE O B R R - 3 DA [ 8 &0 55 S -

5. HERAWWEROAEZEE  FEFEE 2119 7385 SPhECE F(E(EZ B )2 B -

6. WESBHWEXRAN RS EE - FEIEBECE FEEZEREE)2 B -

7. HIEREGSEGHA AGETFHFEEERESE2FE DHEGRATE - 055 AN 8Ll ER e st E RER -
A BB A R HUM S AT HE AR BT B3 -

Notes of Application

1.  All registered primary schools, secondary schools, special schools, post-secondary institutions, universities, charitable
organisations and non-profit-making organisations are eligible to apply for our Group Docent Service. For registered charitable
organisations and non-profit-making organisations, applicants should submit copies of supporting documents identifying the
charitable or non-profit-making nature of the organisation. (Constitution or Memorandum and Articles of Association of the
organisation, which indicates that members do not take any share of the profits nor any share of the assets upon dissolution, should
be submitted together with this application form.)

2. Group Docent Service is only available for exhibitions organised by the Archive (except on Tuesdays, Sundays and Public
Holidays).

3. Applicz}i/ti)ons will be arranged on a first come, first served basis. Applications should be made at least 2 weeks and at most 2 months
before the proposed date of visit.

4.  If the application is accepted, the Archive will confirm the date and time of the visit by sending Part B of the Application Form to
the applicant.

5. ShouIl)(Ii) there be any alterations of data provided in the Application Form, please contact Assistant Clerical Officer (Film Archive) 2
at 2119 7385 as early as possible.

6.  If you do not receive a reply 1 week before the proposed date of visit, please contact Assistant Clerical Officer (Film Archive) 2
immediately.

7. All applications are approved subject to the applicants’ absolute compliance with the above-mentioned criteria. If the applicant fails
to observe this condition or any information provided by the applicant is found to be untrue, the Archive reserves the right to
withdraw the approval.

AR (EAER (B FEH)
WHEERAEY (1) BEECUEEBERER AR EREANERE TR
(a) MHEEBELZENEEBEEREHFEH
(b) FE—MEN T B AR SRR HEE A
(¢) TE&RET RIHZEAR - EFENATE TR RERT G UBMP S AR ER & F A8 H
FHER AR S PRS0 DU
(d) TEEGIRE ~ ARSI B &AM R -
(2) AFBEOEANERIGHEFANEBEES - A8 ROHEFAREVER S E > ARHE
[EOR RS G IR A R AR 2 -
BERHER (3) RfF ESCHE IRt iR - IRAE AR R4S ERT IR AL A8 N &k S0 mBUR AR B FEFT -

DUk H At R IE 7R -

NI EPN g 4) R (EAZR (B BRET) S5 18Fk ~ 2208 R IT R 1S 6 AN - HEF A A Z R &R

KIEAZ A EH AR -

) (5) MAEBARSE EAVENER > AFRERERMELER > o] DIEE(852) 2119 73855 {#

F(852) 2311 5229 > HABHHE X H XL (BBE A RHEE 245 -

Notices Regarding the Personal Data (Privacy) Ordinance

Purpose of Collection (1) The personal data provided by means of this application will be used by the Leisure and Cultural

Services Department for the following purposes :

(a) Processing of Group Docent Service application for the Hong Kong Film Archive;

(b) Communication in the normal course and in case of emergencies;

(c) For statistics and research purposes on the condition that the resulting statistics or results of
the research will not be made available in a form which will identify the data subjects or any
of them; and

(d) Any other legitimate purposes as may be required, authorised or permitted by law.

(2) The provision of personal data by means of this application is voluntary. However, if insufficient
information is provided, the application / request may be delayed or not be considered or processed.

Classes of Transferees (3) The personal data you provide by means of this application may be disclosed to Government

bureaux, departments and other organisations for the purposes mentioned in paragraph 1 above.

Access to Personal Data (4) You have a right to request access to or the correction of your personal data as stated in this

application in accordance with Sections 18 and 22 and Principle 6 of Schedule 1 to the Personal
Data (Privacy) Ordinance.

Enquiries (5) Enquiries concerning the personal data collected by means of this application, including the request

for access and correction, should be addressed to Assistant Clerical Officer (Film Archive) 2 at
(852) 2119 7385 (Tel) or (852) 2311 5229 (Fax).

Revised 12/2019
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